
Page 1 of 4 

How to Change the Font Size of Documents Printed in Legacy 

 

 
 
By default, the font size used for printing your screen in our Legacy system may be quite large: 
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However, you can reduce the font size by following these steps: 
 
Step 1: Click on the “abc” button to reveal the upper toolbar 
 

 
 
Step 2: Click on “Session Options…” 
 

 
 
Step 3: Click on “Printing” and then the “Choose” button 
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Step 4: Change the font size from “15” to “11” (or whatever size you prefer) 
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Step 5: Click “OK” and then “OK”.  The next document you print should look something like this: 
 

 


