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Step 1: Select “Utilities” 

 

04/10/26 01:20PM                                         ALLENDALE town01 

                             PRC System VER 5 

 

 PRC Information Screens                         Other Screens  

 

 1 - Mod IV Information                 11 - Commercial Income Approach 

 2 - Residential PRC Information        12 - Commercial Cost Appr  

 3 - Historical Sale Information        13 - Added Assessments 

 4 - Building Permits                   14 - Codes Table 

 5 - Residential Data Entry             15 - Land Data Entry 

                                        16 - Chapter 91 

                                        17 - Tax Appeals 

                                        18 - EA4 Forms 

 

 System and Administration                       Reports & Misc  

 

21 - Utilities                          31 - Print Property Record Card 

22 - Codes & Cost Values                32 - Reports & Misc Printing 

23 - Backup This Town                   33 - Assessment History 

24 - Global Updates Menu                34 - Copy/Demolish a Residential PRC 

25 - Message System                     35 - Download Forms to Laser Printer 

 

       Type a Number and Press Enter or type q to exit this menu: 21 
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Step 2: Select “CSV Data” 

 
                          Utility Menu 

 

 1 - Prepare Tax List/Start New Year   10 - Process Changes/Compare Reval 

 2 - Close AA List                     11 - Print Accept/Reject/Compare Rpt 

 3 -                                   12 -  

 4 -                                   13 - New Owners Report 

 5 - CRT Program Update                14 - Change Transaction Totals 

 6 - AnyDesk                           15 - Upload MOD4 File        

 7 - Custom Menu                       16 - CSV Data  

 8 - Bcheck all Files                  17 -  

 9 - Timer                             18 - Mod4 Compare 

                                        

 

20 - Update BL from Work/Reval File    30 - Display Tax Rates 

21 - Update Addr/Value in Reval File   31 - Tax Rate Calculation 

22 - Update Sales&Addr in Reval File   32 - Proof Book 

23 - User Manuals/Documentation        33 - Bu_Data to tmp 

24 - Send VNC                          34 - Tax Bill Inquiry 

25 - Change Your Password              35 - Data Download Menu 

26 - Fix Characters in Reval Export 

 

                                        q - Exit This Menu  

 

        Please Type a Number and Press Enter: 16 
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Step 3: Select “Residential, Sale, Sr1a and AA Files” 

 

                          CSV Files Menu 

 

 1 - Residential, Sale, Sr1a and AA Files 

 2 - Small File 

 3 - Room Count  

 4 - Sr1a and Sale History 

                                        q - Exit This Menu  

 

        Please Type a Number and Press Enter: 1 

Reading Records Mod4 

Reading Records Land 

Reading Records Res 

. 

. 

. 

 

 

The file, csv.zip, has been copied to your C-Drive, Tmp Folder. 

Press Enter 

 
Press ENTER: 
 

NOTE: If you see “cpb: unable to create file ./prcinq.dbd: Permission denied (error 13)” and/or “rm: *.csv non-existent”, 
you can disregard these errors.  The program will still proceed to create the CSV files. 
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Step 4: Extract and Open the CSV File with “res” in the Name 

 

① 
 

 
 

 

 

② 
 

 
 

 

③ 
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Step 5: Highlight the Top Row 
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Step 6: Click on the “Bold” Button 
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Step 7: Click on the “Fill Color” Button and Select a Color 
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Step 8: Click on the “Sort & Filter” Button and Select “Filter” 
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Step 9: Go to the “View” tab, Click on the “Freeze Panes” Button, and Select “Freeze Top Row” 
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Step 10: Highlight Everything by Clicking on the Button by the Top of the “A” Column 
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Step 11: Click on the “Format” Button and Select “AutoFit Column Width” 
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Step 12: Click on the Sort/Filter Button of the Column You Want to Use to Sort and/or Filter Your Data 
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Step 13: Select How You Want Your Data to be Sorted and/or Filtered 
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Step 14: Optionally Sort and/or Filter Your Data by Other Columns 

 

 
 
  



Page 15 of 17 

Step 15: Save the File as an “XLSX” to Preserve the Formatting 
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