Report Writer Instructions
Create .csv files on local hard drive
21 — Utilities
16 - Upload/Download Menu
csv - Data for Report Writer — Camden City 31,000 Line Items — 20 Minutes
Unzip the c:\tmp\csv.zip File

Select “New Database Query”
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Create Data Source — This needs to be done if “cama” is not listed

Choose Data Source . ﬂil

Databases | Clueries | OLAP:Cubesl : O

ey Data 5
dBASE Fileg*
Excel Files*®

MS Access Databhase™ Browse...

Cancel

Il

Options...

Helete

L

[z | [ Usethe QuenyMWizard 1o create/edit queries

x

Create New Data Source ) _"J _|

Wwhat name do you wantto give your data source?

i Icama

‘Select a drver for the tvpe of database you want to access:

Click Connect and enter any infarmation requested by the driver:

3 Connect... |

select s detaulttable forsyour data source (aptional);

4| =

[T Eave myuserlD and passwerdin the date source definffian

El 3,4 I Cancel

Uncheck “Use Current Direcotry”
ODBC Text Setup il

Eats SaliceHarne: I

x

[HEscrbHE: I Cancel

—Database

Help
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Directory:

SelectDirectan...

[v Use Current Directory:

Options==




Type C:\tmp or other location where .csv files are saved.

Select Directory '

x|

File name: Folders:

Ic Atmp| citmp

0408revalmod4.csy = tmp
0408revalres.cov
408reval-sale.csv

= =

Save file as type: Drives:

Cancel
0408reval-land.csv ;I = e, ;I 4'

TextFiles (*.asc:*.csv:*.tatll | E c: C-Local-Drive | MNetworl.. |

Create New Data Source ) 2] x|

Wwhat name do you wantto give your data source?

i Icama

‘Select a drver for the tvpe of database you want to access:

2 IMiu:rDSthText Driver ik * o) LI

Click Connect and enter any information reguested by the diiver:

3 Connect.. | i

‘Select a default table for vour data source {optional):

[ Sawve my userlD and passward in the data source definition

El ]4 I Cancel




Open “cama” Data Source

Query Wizard - Choose Columns 1

YWhat columing of data dosyou want to includs inyour quen?

&uailable tables and colurmns: Colurmng in your gueny:
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Presiew of data in selected column:

@l Preview Now | Options... | < Back | Mext >

Cancel

Query Wizard - Filter Data 1

Filter the data to specify which rows to include in your gquery.
If wou dan'twant to filker the data, click Mext

Column ta filter: Only include rows where:
— Location
Block
Lot Icuntains ;I |vernc:n| ;l
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Querv Wizard - Sort Order

Querv Wizard - Finish




x|

Savein: I | Queries j 4= £k Ew

Name - |v| Date modified |v| Size
This folder is empty.

2 | &
File name: |c:\tmp1vernon-search|
Save as type: IQuery Files (*.dqy) LI Cancel |

Returning External Data to Mi

Where do you want to put the data?

(8 Existing worksheet:
Cancel

" Mew worksheet Properties...

" PivotTable report Parameters...
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£ Microsoft Excel - Book1
J File Edit View Insert Format Tools Data Window Help
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